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 7201އގޮސަްޓް  60ތާރީޙް:                                CCD/438/2017/160-(IUL)438  ނަންބރަު: 

 ތއަޔްރާކުޮށދްނޭެ ފރަތާއެް ހދޯނުް ހލޭނުްތރެކިރުމުގުެ ޕސޯޓްރައާި ލފީލްޓެް ފދަަ ތކަތެި  

ހެޭ ާވއެްޓާއބިގެ ތިމ މޝަރްޫޢުއަކީ މިމނިިސްޓރްީއާއި އ.ދ "ސޓްރްނެތްނެނިގް ލޯ ކބާނަް އނެރަޖީ އއަިލނެޑްް ސޓްރްޓެޖެސީް"

ލިޓީ ަންޓް ފެސިރަަނމްޖމަްޢިއޔްާ ޔުނއަިޓޑެް ނޭޝނަްސް އނެްވޔަރަަންމނަްޓް ޕރްގޮްރާމް )ޔުނޕެް( ގުޅިގނެް ގްލބޯަލް އނެްވޔަ

ާއރިާއނިް ދގެ ުއިމރާާތްތކަ ނުް، ކރުއިަށް ގނެްދާ މޝަރްޫޢުއެކވެެ. މމިަޝްރޫޢުގެ މއަިގަނޑު ބޭނުމކަީ،)ޖީ.އީ.އެފް( ގެ އެހީގެ ދަށ

ިމވާެއްޓއާި ާއި އަދި ތކުުރުމޖއަްވަށބްޭރުކުރެވޭ ވިހަގޭސް )ގރްީނހްައުސް ގޭސް( މަދކުޮށް މދިާއރިާއނިް ހަކަތަ އސިްރާފުކރުުން މަދ

 އިތުރުކުރުމވެެ. ރައްޓެހގިޮތުގައި ހަކަތަ ބޭނނުްކރުުން 

ނިގްާ ކުރުމަށް ހނުްތރެިމޫސުމަށް އަނންަ ބަދލަުތަކާއި އނެަރޖީ އފެިޝެންސއީަށް އާއމްު ރައޔްިތުން ހޭލމމިަޝރްޫއގުެ ތރެެއނިް 

މިމސަައްކަތށަް ން މިގޮތު .ތއަޔްާރުކުރުމަށް ބޭނނުްވެއވެެ ޕޯސްޓރަާއި ލީފްލެޓް ފދަަ ތކަތެިޕްރޮގްރާމްތަކުގއަި ބޭނނުްކުރުމަށް 

ޢލުނާާ ( އ2017ިޖުލައި  19) 438-CCD/438/2017/147(IUL) ނނަބްރަު:ހޯދުމުށް ކުރެވުނު  ފރަާތެއްޝއަުޤުވެރިވާ 
ށް ބީލނަް މސައަްކަތަން މިތިލުކޮށް، އލަު ން ހުށަހަޅާފއަިވާ ޕރްޕޮޯސަލްތަކގުެ މައލުޫމާތު ފުރިހަމނަުވާތީވެ އެއިއލުާން ބާގުޅގިެ 

 ފުރުސަތު ހޅުވުާލމަވެެ.ހުށަހެޅުމގުެ 

މަސައކްަތުގެ ޓާރމސްް އފޮް ރިފރަެންސގްައި ބޔަާނކްޮށްފައވިާ ގޮތގުެމަތނިް ް ވމީާ މިމަސއަްކަތަށް ޝައުޤވުެރިވާ ފަރާތްތަކުނ

" ައކްަތުގެ މަސ ދައުވަތު މިނިސްޓރްީ އޮފް އނެްވޔަރަަންމނަްޓް އނެޑްް އނެަރޖީން ހުޅުވައލިަމެވެ.ބީލަން ހުށަހެޅއުްވުމަށް 

އިން ޑައުނލްޑޯް ކުރެވނެް  www.environment.gov.mvމމިިނިސްޓރްގީެ ވބެްސއަިޓް  ޓރާމސްް އފޮް ރފިރަނެސްް "

 އަދި މި އިޢލުާނާއެކު ޑައނުްލޯޑް ކުރެއްވުމަށް އޓެޗޭް ކުރެވިފައިވެސް ވާނެއެވެ. ހނުްނާނއެެވެ.

 ބއަދްލަވުނުް ޕރްީ ބޑިް 
 އފޮް  ރީ މިނސިޓްް ގއަި 11:00 ދވުހަު  އދާއިތްަ  ވާ  13 އގޮސަޓްް  2017 އނޮންާނީ ބއަދްލަވުުން ބިޑް ޕރްީ  މމިަޝްރއޫުގެ

ހޅަާ ބލީނަް ކނުް ހށުަ ފރަާތްތައދަި ޕްރީ ބޑިް ބއަދްލަުވމުގުއަި ބއަިވރެވިެ ވަޑއަނިގުަނންވަާ. ރޖީގއަެވެއނެަ  އެންޑް އެންވަޔަރަނމްނަޓްް
 ބަލއަި ނގުނަެވނޭކެަން ދނަންަވމަވެެ. 

 ބލީނަް ހޅުވުނުް 

އެންވޔަރަަނމްަނޓްް  ގއަި މިނސިޓްްރީ އފޮް 11:00ދވުހަގުެ ބރުސާފްތަި ވާ  24 އގޮސަޓްް  2017 ބިޑު ހޅުުވމުަށް ހމަޖަެހިފއަވިނަީ
 ހސިާބު ހުށަހޅައުވްާ ފރަތާްތކަގުެ ހޒާރިުގއަވެެ. ރޖީގއަި މި މސައަްކަތށަް އަންދސާީއެނަ  ންޑްއެ
 

ގތޮަށް ވާ  ތރިގީއަިނދްކުށޮްއުރއައެްގއަި ބަ ވމީާ، މި މސައަްކަތް ކށޮްދއެވްަން ޝއަޤުވުރެވިާ ފރަާތތްކަުން ބލީަން ފުރިހމަކަށޮް ސޓިީ 
 ގައި ހށުހަޅެއުްވުން އދެމެެވެ. 11:00ދވުހަގުެ ބރުސާފްތަި ވާ  24 އގޮސަޓްް  2017 ޖއެސްެވމުަށްފަހު

http://www.twitter.com/ENVgovMV
http://www.environment.gov.mv/


 

 2 ޞަފްޙާގެތެރެއިން ޞަފްޙާ  2
Green Building, Handhuvaree Hingun,  
Maafannu, Male’, 20392, Republic of Maldives. 

 ،ގްރީން ބިލްޑިންގ، ހަނދވުަރީ ހިނގނުް
 ދިވހެިރާއްޖެ. ،20392މާލެ،  މާފަންނު،

    +(960) 301 8300   secretariat@environment.gov.mv 
   +(960) 301 8301   www.twitter.com/ENVgovMV 
   www.environment.gov.mv    www.facebook.com/environment.gov.mv 

 
 

ތގުެ ރާހުށަ ހެޅިފަ މއާި،ނަޕްރޕޮސޯަލް" އޮނންނަްވާނީ ސޓިއީރުއައެްގއަި ބަނދްކުޮށްފއަވެެ. ބރޭގުއަި "ޕްރޕޮސޯަލް" މި މސައަްކތަގުެ "
 ކނަޑއަެޅިފއަިވާ ތރާީޚއާި ވގަުތު ލިޔެފއަި އޮނންނަްވނާއެެވެ.ނމައާި، ހޅުުވަން 

 އނަދްސާީ ހސިބާު ހށުހަޅައުވްނަް ވނާީ ތރިގީއަި މދިނަންވަާ ގތޮށަް އޑެރްސެް ކށޮފްއަވެެ.

 ،ޕރްކޮޔިމުނަޓްް ޔނުޓިް 
 މިނސިްޓްރީ އޮފް އނެވްަޔަރމަނަޓްް އެންޑް އެނަރޖީ،

 ދވިހެރިއާޖްެ. ،20392ހަނދވުަރީ ހނިގުން، މާފަންނު، މލާެ، 
 +960 3018301 ފކެސްް:، + 960 3018341ފޯނު: 

 procurement@environment.gov.mv އމީއެިލް:
www.environment.gov.mv ބސްއަިޓް: ވެ  

  
 

http://www.twitter.com/ENVgovMV
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Date: 06th August 2017                        Announcement Reference No: (IUL) 438-CCD/438/2017/160 

Consultancy Services for Development of Awareness Material 

The Ministry of Environment and Energy has received financial assistance from Global Environment 

Facility (GEF) administered by the United Nations Environment Programme (UNEP) to reduce 

greenhouse gas (GHG) emissions through energy efficiency in the building sector and intends to 

apply part of the proceeds to procure service of a Design and Production Company to undertake the 

Development of Awareness Material.   

The EOI requested by Ministry’s Advertisement No. (IUL) 438-CCD/438/2017/147 dated 19th July 

2017 has been cancelled due to incomplete bids, thus Ministry re-invites eligible consultancy firms to 

submit proposals according to the TOR. The detail terms of reference for the consultancy is available 

to download from the ministry’s website (http://www.environment.gov.mv ). Also, the TOR is 

available to download directly from this announcement. 

An information session will be held on 13th August 2017 at 1100 hours local time at the Ministry of 

Environment and Energy. Only the bidders present in the information session will be eligible for 

bidding opening on 24th August 2017. 

Proposals must be delivered in sealed envelopes to the address below on 24th August 2017 at 1100 

hours local time. Electronic bidding will not be permitted. Late bids will be rejected. Bids will be 

opened in the presence of the bidders’ representatives at the address below on 24th August 2017 at 

1100 hour.       

Procurement Section 

Ministry of Environment and Energy 

procurement@environment.gov.mv  

Green Building, Handhuvaree Hingun, Maafannu 

Male’, 20392, Republic of Maldives 

 

http://www.twitter.com/ENVgovMV
http://www.environment.gov.mv/
mailto:procurement@environment.gov.mv
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1. Introduction & Background 

 

The Government of Republic of Maldives represented by the Ministry of Environment and Energy 

(MEE)  has allocated funds under the project Strengthening Low Carbon Energy Island Strategies 

(LCEI) and intends to procure services of a Design and Production Company to undertake the 

“Development of Awareness Material”. 

 

The Project “Strengthening Low Carbon Energy Island Strategies Project (LCEI)”, implemented by 

Ministry of Environment and Energy (MEE) with support from UNEP and funded by the 

Government of Maldives and the Global Environmental Facility (GEF) aims to reduce greenhouse 

gas (GHG) emissions through energy efficiency in the building sector. The project will focus on 

increasing energy efficiency in the building sector by developing appropriate policies, guidelines 

and standards and through public education and advocacy. 

 

 

2. Scope of Works 

 

The purpose of this consultancy is to develop awareness materials which will be used by the LCEI 

project. 

 

Summary; 

 Designing of 39 posters and providing them in Dhivehi and English (1 set in English and 1 set 

in Dhivehi) for the messages provided in Table 1. [Refer to #1 of details the of work]  

 Supply of 6 vertical roll up banner stand with carrying case for each banner stand. [Refer to #2 

of details of the work]  

 Printing of 6 posters in to canvas and installing in to the vertical roll up banner stands. [Refer 

to #2 of details the of work] 

 Supply of 6 vertical x-back banner stand with carrying case for each banner stand. [Refer to #3 

of details of the work] 

 Printing of 6 posters in to canvas and installing in to the vertical x-back banner stands. [Refer 

to #3 of details of the work] 

 Designing of backdrop. [Refer to #4 of details of the work] 

 Designing of promotion materials (T-Shirt, Caps, Notebook and Pen) [Refer to #5 of details of 

work] 

 Designing of 10 info-graphics / info-posters. [Refer to #6 of details of the work] 

 Designing of 7 leaflet. [Refer to #7 of details of the work] 
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Details of the work;  

# Task Requirements 

1. Designing posters for 

the messages in 

Table 1 
 

o The design should be vector graphics, not a bitmap image 

o Posters should be provided in Dhivehi and English for 

each given message in Table 1. 

o The posters should advocate energy efficiency and energy 

conservation to reduce GHG emissions. 

o The posters should target a variety of audiences including 

students, civil society and public at large. The stakeholders 

and beneficiaries will be the entire Maldivian community.  

o Characters can be used in the posters if needed.  

o The posters should be simple and visually appealing in 

delivering messages with minimum number of text.   

o The posters should be colorful and interesting. 

o The wordings / phrasing of the messages provided in table 

1 can be changed depending on the design of the poster if 

needed. 

o 8 posters should be provided in landscape format, 8 posters 

should be provided in portrait format and the remaining 23 

posters can be either landscape or portrait.   

2. Supply of Vertical 

roll up banner stand 

and carry case 

o Quantity required: 6 Nos 

o From the 39 poster designs, 6 posters selected by MEE 

should be printed in to canvas and installed in to the 

banner stand. 

o Size: 6.5ft Height, 2.5ft Width. 

o Should provide carry case for each banner stand. 

3. Supply of Vertical x-

back banner stand 

and carry case 

o Quantity required: 6 Nos 

o From the 39 poster designs, 6 posters selected by MEE 

should be printed in to canvas and installed in to the 

banner stand. 

o Size: 6ft Height, 3ft Width. 

o Should provide carry case for each banner stand. 

4 Designing of 

Backdrop to be used 

at project events 

o The design should be vector graphics, not a bitmap image 

o The design should represents the goal and objectives of the 

LCEI project, 

o The design of the backdrop should relate to the local 

context.  

o Size: 1920x1080 pixels. 

o Minimum 3 design should be submitted  for the selection 

o Should include requested modifications to the selected 

design by the Ministry without any additional cost. 

5 Designing of 

Promotional material 

o Design of T-Shirt, caps, Notebook and Pen 

o The T-Shirt design should be simple and easy to be printed 

on T-Shirt. 

o Note book size is A5 and for the cover designed backdrop 

should be used. 

o Should include designed posters in the note book. 

6 Designing of info-

graphics  / info-

o Design 10 info-graphics / info-posters using the messages 

given in table 1 and information provided by MEE. 
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posters o Size: A3 

o The design should be vector graphics, not a bitmap image. 

o Each Info graphics should be provided in Dhivehi and 

English. 

o The info-graphics / info-posters should target a variety of 

audiences including students, families, civil society and 

public at large. The target audience will be the entire 

Maldivian community.  

o Design should be simple and visually appealing in 

delivering messages.   

o Design should be colorful and interesting   

7 Designing of Leaflet o Using the messages given in table 1 and posters designed 

for task 1 design 7 leaflets 

o Size: A4  

o Design of the leaflet should be simple and visually 

appealing in delivering messages. 

o Content of the leaflet should be developed by the 

consultant in consultation with the Ministry. 

 

All design drafts shall be shared with the Ministry. Ministry approval is required to finalize the 

designs.  

All the materials developed shall include logos provided by the Ministry of Environment and 

Energy. 
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Table 1: Message to develop awareness posters  

 ކޮންޑޝިަނަރ އެއަރ

 1 !ވރުެ ދށަްނުކުރައްވާޑިގްރީ ސލެސްިއަސްއަށް  25ކޮންޑޝިަނަރގެ ފނިިމިން  އެއަރ

 2 !ކޮންޑޝިަނަރ ބނޭުންކުރައްވާއިރު ދޮރާއި ކުޑަދރޮު ލައްޕފާއަި ބަހައޓްަވާ އެއަރ

 3 !ނިއްވާފައި ބަހައޓްަވާ ކޮންޑޝިަނަރ އެއަރބނޭުން ނުކުރާ 

 4  !ން ނިކުންނަވައި ދައުރުވުމުމަށް ހުރަސް އޅެގޭތޮަށް އެއްޗހެި ނބުަހައޓްަވާ ކޮންޑޝިަނަރު އެއަރ

 5 !ނބުަހައޓްަވާއަވި އަރާގތޮަށް ގެ އައުޓް ޑޯ ޔުނޓިަށް ސީދާ ކޮންޑޝިަނަރ އެއަރ

 6 !އެއފްަހަރު އެއަރ ކޮނޑްޝިަނަރ ސަރވިސްކުރައްވާ އަހަރަކު

 7 !ފަހަރު ސާފުކުރައްވާ 2ކޮންޑޝިަނަރގެ ފިލޓްަރ މަދުވެގނެް މަހަކު  އެއަރ

 8 !ކރުައްވާޚިޔާރު އއެްކޮންޑޝިަނަރ އެއަރބައްލަވައިގނަްނަވާއިރު ތނަަށް އެކަށިގނެްވާ ސައިޒުގެ  ކޮންޑޝިަނަރ އެއަރ

 9 !ރައްވާގެ ފިނމިިން ދައްކުރުމުގެ ބަދަލުގައި ފަންކާ ބޭނުންކުކޮންޑޝިަނަރ އެއަރއިތުރަށް ފިނިކުރުމަށް 

 ދޮނންަމެޝިން 

 10 !ބަރުދނަަށް އެއްޗެހި އެޅުމށަްފަހު ދޮނންަވާ ބނޭުންކުރުމުގައި ބަޔާން ކށޮްފައިވާ ދޮނންަމޝެިން

 11 !ންދެއްވާފނެުން ދޮނންެވުމަށް އިސްކަ ހޫނު ފެނުގެ ބަދަލުގައި އާދައިގެ ،ދޮނންަމޝެިން ބނޭުންކުރައްވާއިރު 

 12 !ވީ ވަރަކުން އަވިން ހިއްކަވާއަނންައުނު ފަދަ ތަކެތި 

 އައިސްއަލަމރާީ 

 13 !ހައޓްަވާޖާގައެއް ބަ އިންޗީގެ 4ދޭތެރއެނިް ވައި ދައުރުވނާެ ގޮތށަް މަދުވެގެން އައިސްއަލަމާރިއާ  ފާރާއި

 14 !ދޮރު އަވސަް އވަހަަށް ނުހުޅުވާ އައިސްއަލަމާރީގެ

 15 !ދޮރު ހުޅުވާފއަި ގިނަ ވަގތުު ނބުަހައޓްަވާ  އައިސްއަލަމާރީގެ

 16 !ހޫނުކަން ނުކެނޑެނީސް އައިސްއަލަމާރިއަށް ނުލައްވާ ކބާތޯަކެތި

 17 ! ވަރަށްވުރެ ގިނައިން އައިސްއަލަމާރީގައި ތަކތެި ނބުަހައޓްަވާ އެކަށީގނެްވާ

 18 !ޓަވާއިރުގެ އތަްވާއި، އނުދނުް، އަވަން ފަދަ ތެކެތީގެ ހޫނު ނުފޯރާ ހިސބާުގައި އައިސްއަލަމާރި ބަހައް

 19 !އައިސްއަލަމާރީގެ ގަނޑު ކުރބާއަގިައި ގަނޑު ހިފިޔނަުދީ ސާފުކޮށް ބަހައޓްަވާ

 20 !އައިސްއަލަމާރިގެ ކޮންޑެންސަރު ކޮއިލް ހަޑިވިއނަުދީ ގަވައިދުން ސާފުކުރައްވާ
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 އަލިކުރުން

 21 !އެލް.އީ.ޑީ ލައިޓް ބޭނުންކުރައްވާ ދިއލްުމަށް

 22 !ހޮޅބިުރި އަދި ބޮކިފަދަ ތަކތެި ނިއްވާލައްވާ ބޭނނުްނުކުރާ

 23 !ޓަވާބަހައް ކަހލާާފައި ގުދުރަތީ އަލި ލބިޭނެ ގޮތށަް ފަރުދާތައްވަގުތުގައި އިމާރާތުގެ އެތެރެއަށް  ދުވާލުގެ

 24 !އްވާހޮޅބިުރި އަދި ބޮކިފަދަ ތަކެތި ބޭނުންކުރުމުގެ ބަދަލުގައި ވީވަރަކނުް ގުދުރަތީ އަލި ބނޭުންކުރަ

 އިމާރާތް

 25 !ކުޑަދޮރުތަކުގައި އިންސިއލުޭޝނަް ފިލްމް ތަތް ކުރައްވާ ބިއްލޫރި

 26 !ކލުަލުމުގައި އަލި ކުލައެއް ޚިޔާރުކރުއަްވާ އިމާރާތުގައި

 27 !ފނިިކޮށް ބެހެއޓްުމަށް ފުރާޅުގައި ރިފްލެކޓްިވް ކޓޯނިްގްސް ބނޭުން ކުރައްވާ އިމާރާތް

 28   !ވައި ދައުރުވާ ގތޮަކަށް ޢިމާރތާްތައް ފަރުމާކުރައްވާ

 29   !ޤުދުރަތީ އަލި ވނަްނނާެ ގޮތަކަށް ޢިމާރތާްތައް ފަރުމާކުރައްވާ

 30 !އްވާވާލަފާޚާނާގައި ނުވަތަ ބަދިގޭގައި ބޭނުންކުރާ، "ވެނޓްިލޝޭަން" ފަންކާތައް ބޭނނުްކޮށް ނިމުމނުް ނިއް

ރަނޓްު ކަނިހެން އެހެބޮކި އދަި އޮފީހުގައި ބނޭުން ކުރާ ، ކޮންޑޝިަނަރ އޮފހީުން ނިކުންނަނަމަ ބޭނުންނުކުރާ އެއަރ
 !ސާމނާު ތައް ނިއްވާލައްވާ

31 

 އިސްތިރި

 32 !ރައްވާރިކުތަކެތި އިސްތި އިސްތިރިކުރާއިރު ވިހާވެސް ގިނަ ގނިަގނިައިން އިސްތިރި ބނޭުންކުރުމުގެ ބަދަލުގައި

ންވާ ރަން ބޭނުކުކޮށް އިސްތިރިކުރައްވާއިރު ދޮން މަޑކުށޮް ކުރަނބްނޭުންވާ އަންނައުނު އިސްތިރިކުރުމަށފްަހު ދނޮްގަތަ
 !އަނންައުނު ކުރައްވާ

33 

 ސމާާނުކަރނަްޓު 

 34 !ބޭނނުްކޮށް ނިމުމުން ޝަޓްޑައުން ކުރައްވާ އަދި މނޮީޓަރު ނިއްވާލައްވާ ކޮންޕިއުޓަރ

 35 !ނުކުރާނަމަ ކަރނަްޓު ސާމާނު ސުވިޗުން ނިއްވާލާފައި ބަހައޓްަވާ ބނޭުން

 36 !ސައިޒުގެ، އނިްވޓާާރ ކަރނަްޓު ސާމާނު ޚިޔރާކުުރއަވްާ އެކަށީގނެްވާ

 37 !ބައްލަވައގިަންނަވާއިރު ސަމަކާރަ ތަކެތި ޚޔިާރކުރުައްވާސާމާނު  ކަރަނޓްު

 38 !އޮފީސް ރަސްމީ ގޑަި ނިމުމުން ފޮޓޯކޮޕީ މެޝިނާއި ޕުރނިްޓަރު ފަދތަަކެތި ނިއްވާފައި ބަހައޓްަވާ 

 39 !ބނޭުންކށޮް ނިމުން ޗާޖަރު އަދި އެޑެޕޓްަރު ސޮކޓެުން ނިއްވާލާފައި ބަހައޓްަވާ
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3. Deliverables 

 

# Deliverable Detail  

1 Posters 

Editable high resolution print-ready posters in the following formats 

 Coral Draw file format (.CDR) 

 Adobe Illustrator (.AI) 

The posters should be supplied in the following file type:  

 PNG 

 JPG 

 PDF 

All posters should be provided in the following sizes 

 1920x1080 pixels 

 470x470 pixels (Facebook share image) 

 440x220 pixels (twitter in-stream photo) 

2 

Supply of 

Vertical roll up 

banner stand and 

carry case 

The vertical roll up banners shall be supplied with the selected 6 posters 

printed onto canvas and installed in to the banner stand.  

Carry case shall be supplied for each banner stand 

3 

Vertical x-back 

banner stand 

The vertical roll up banners shall be supplied with the selected 6 posters 

printed onto canvas and installed in to the banner stand.  

Carry case shall be supplied for each banner stand 

4 Backdrop  

Editable high resolution print-ready format of the backdrop design in the 

following formats 

 Coral Draw file format (.CDR) 

 Adobe Illustrator (.AI) 

The backdrop should be supplied in the following file type:  

 PNG 

 JPG 

 PDF 

The backdrop should be provided in the following size:  

 1920x1080 pixels 

 Facebook page cover photo size 

 Twitter cover photo size 

5 
Promotional 

materials 

Design of T-Shirt, Caps, Notebook and Pen in the following formats 

 Coral Draw file format (.CDR) 

 Adobe Illustrator (.AI) 

 PDF 

6 
info-graphics / 

info-posters 

Editable high resolution print-ready format of the info-graphics / info-

posters in the following formats 

 Coral Draw file format (.CDR) 

 Adobe Illustrator (.AI) 

The info-graphics / info-posters should be supplied in the following file 
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type:  

 PNG 

 JPG 

 PDF 

All info-graphics / info-posters should be provided in the following 

sizes 

 1920x1080 pixels 

 470x470 pixels (Facebook share image) 

 440x220 pixels (twitter in-stream photo) 

 

7 Leaflet  

Editable high resolution print-ready format of the leaflet in the 

following formats 

 Coral Draw file format (.CDR) 

 Adobe Illustrator (.AI) 

 PDF 

Printed copy of the Leaflet with the final layout  

 

 

 

4. Duration of the consultancy  
 

Duration of the assignment is 4 calendar months upon signing the contract. 

 

5. Reporting Requirements  

 Consultants are expected to work closely with the LCEI project management unit. The 

consultants will report directly to LCEI Project Manager. 

 The consultants shall attend progress meetings once every 2 weeks with the LCEI PMU. 

Team leader and key members must participate in the progress meetings.  

 For meetings held under this consultancy, the Minutes of Meeting must be provided to the 

Project Management Unit within 4 days of the meeting. 

 

6. Requirements for Experience and Qualifications  

 

Interested firms should provide CVs of team members meeting the following requirements: 

 

 Minimum of 3 years’ experience in designing multimedia materials, and undertaking similar 

types of creative projects 

 Demonstrate a sound record in providing consulting services for similar multi-media 

productions  

 Proven multimedia design and artistic skills 

 Previous work experience with similar projects is an asset 

 Specific experience in designing and developing graphics related to energy efficiency or 

environment related filed is an asset.  
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7. Selection criteria  
 

The following criteria will be applied during the evaluation of the proposals and attention should be 

paid while preparing the proposals.  

 

# Criteria   Score Weight [%] 

1. Team Experience in similar assignments  [15] 

2. Specific experience in designing and developing graphics 

related to energy efficiency or environment related filed.  
[15] 

3. Concept design of Leaflet  [15] 

4. Concept design of poster [15] 

5. Proposed financial value  [40] 

 Total [100] 

 

 

8. Payment 

Payments will be in Maldivian Rufiyaa in accordance with the schedule specified below: 

REQUIREMENT ALLOCATION 

Submission and approval of concept for posters and 

approval of design of backdrop based on the 3 designs 

submitted for the selection. 

15% 

Submission and approval of designs for posters 30% 

Submission and approval of designs for info graphics, 

leaflet and promotional materials  
20% 

Upon acceptance of end products as specified in the 

deliverables  
35% 

 

9. Intellectual property  

 

The Consultant shall agree explicitly that all components of the works submitted are indeed original 

creations of the consultant. Any intellectual property infringement, misuse of plagiarism of 

another’s work in any form or state will result in immediate termination of the contract. The 

Ministry will not bear any responsibility for the consultant’s use of copyright materials and the 

consultant shall bear full responsibility of the consequences. 
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10. Additional Information  

 

The Project Management Unit of Strengthening Low Carbon Energy Island Strategies of MEE has 

overall responsibility for the management of the contract and contractual reporting obligations. The 

proponent is, however, expected to work closely with the Maldives Energy Authority and Climate 

Change Department and Energy Department of MEE during the course of the assignment. 

 

All outputs and materials produced as part of this TOR shall be handed over to Project Management 

Unit (PMU) of Strengthening Low Carbon Energy Island Strategies at the end of the contract and 

will become the Ministry of Environment and Energy’s sole property. 

 

 

11. Application 

Interested firms should submit their proposals containing the following (Standard forms provided in 

Annex 1):  

1. Completed proposal submission form (FORM-1) 

2. Completed financial breakdown form (FORM-2) 

3. Summary on similar works (experiences) performed in the past 

4. Provide links or copies of the samples of relevant works to the assignment 

5. The list of the proposed professional staff team, the position that would be assigned and 

their tasks (FORM-3). 

6. CVs of the professional staff signed by the staff themselves and letter of commitment from 

each member to undertake the project 

7. A work schedule, a plan of activities. (FORM -4) 

8. Reference letters from previous clients  

9. GST Registration (if applicable) 

10. Concept for an information leaflet on energy efficiency and conservation in the office 

environment in Dhivehi. 

a. The concept must include main messages and a description of the leaflet design or 

sketch 

11.  Concept for a poster for the message:  

a. “ ބޭނނުްކޮށް ނިމުމުން ޝަޓްޑައުން ކުރައްވާ އަދި މނޮީޓަރު ނިއްވާލައްވާ ކޮންޕިއުޓަރ ” 

b. The concept must include a sketch and the wordings if any. 

 

Note: Incomplete proposals will not be evaluated.  

 

 

 

 

 

 

 

 



Terms of Reference  

MEE| Development of Awareness Material                          12 | P a g e  

12. Information Session  

An information session will be held on 13th August 2017 at 1100 hours local time at the Ministry 

of Environment and Energy. Only the bidders present in the information session will be eligible 

for bid opening on 24th August 2017. 

 

13. Submission  

Proposals must be delivered in sealed envelopes titled “Development of Awareness Material” to 

the address below on 24th August 2017 at 1100 hours local time. Electronic bidding will not be 

permitted. Late bids will be rejected. Bids will be opened in the presence of the bidders’ 

representatives, who choose to attend in person at the address below on 24th August 2017 at 1100. 

 

Procurement Section 

Ministry of Environment and Energy 

procurement@environment.gov.mv   

Green Building, Handhuvaree Hingun, Maafannu 

Male’, 20392, Republic of Maldives  

mailto:procurement@environment.gov.mv
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1. STANDARD FORMS 

FORM -1: PROPOSAL SUBMISSION FORM 

 

[Location, Date] 

 

To: [Name and address of Client] 

 

 

Dear Sirs: 

 

We, the undersigned, offer to provide the “Development of Awareness Material” in accordance 

with your Request for Proposal dated [Insert Date] and our Proposal.  We are hereby submitting 

our Proposal; our financial offer is for the sum of [Insert amount(s) in words and figures (Should 

quote the amount in Maldivian Rufiyaa)] which is inclusive of the local taxes. 

 

We hereby declare that all the information and statements made in this Proposal are true and accept 

that any misinterpretation contained in it may lead to our disqualification. 

 

If negotiations are held during the period of validity of the Proposal, we undertake to negotiate on 

the basis of the proposed staff.  Our Proposal is binding upon us and subject to the modifications 

resulting from Contract negotiations. 

 

We undertake, if our Proposal is accepted, to initiate the services and fulfill the requirements of the 

terms of reference.  

 

We understand you are not bound to accept any Proposal you receive. 

 

We remain, 

 

Yours sincerely, 

 

Authorized Signature [In full and initials]:    

Name and Title of Signatory:    

Name of Firm:    

Address:    
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FORM-2: FINANCIAL BREAKDOWN 

 

# Description  MVR 

1 Designing of 39 posters and providing them in Dhivehi and 

English (1 set in English and 1 set in Dhivehi) for the messages 

provided in Table 1. 

 

2 Supply of 6 vertical roll up banner stand with carrying case for 

each banner stand. 

 

3 Printing of 6 posters in to canvas and installing in to the vertical 

roll up banner stands 

 

4 Supply of 6 vertical x-back banner stand with carrying case for 

each banner stand.  

 

5 Printing of 6 posters in to canvas and installing in to the vertical 

x-back banner stands.  

 

6 Designing of backdrop.   

7 Designing of promotion materials. (T-Shirt, Caps, Notebook and 

Pen)  

 

8 Designing of 10 info-graphics / info-posters.   

9 Designing of 7 leaflet.  

 Total :  

 GST :  

 Total with GST:  

 

 

Note: The total contract price should be quoted inclusive of Goods and Services Tax (GST) as per 

the GST Legislation and Circulars. 
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FORM-3: TEAM COMPOSITION AND TASK ASSIGNMENT 

 

Name of Staff Position Assigned Task Assigned 

 

 

  

 

 

  

   

   

 

 

 

 



FORM -4: WORK SCHEDULE 
 

 

[1st, 2nd, etc. are days from the start of assignment.] 

 

 

 

1st 

 

2nd 

 

3rd 

 

4th 

 

5th 

 

6th 

 

7th 

 

8th 

 

9th 

 

10th 

 

11th 

 

12th 

 

… 

 

Activity (Work) 

             

_______________ 

 

             

_______________ 

 

             

_______________ 

 

             

_______________ 

 

             



 


